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QUESTION #1

What is meant by the term
“status” when it is used in the
Clerk Craft?

_ANSWER #1 )

e

. “Status” is o reference to the employee's
category:

a) full-time;
b) part-time regular; or
c) part-time flexible

. Source: Article 37, Section 1
\_ JCIM Article 37 page 2 #1 /

QUESTION #2

oes the term duty assignment app
5 part-time regular assignments?




 ANSWER #2

.

- Yes

Source: Article 37, Section 1.B
JCIM Article 37, page 2 #5

N J

i

QUESTION #3

What is the difference
between bid and application?

 ANSWER #3

_/’\

-

- Fuli-time and part-time regulor clerks bid

Zource: Avrticle 37, Section 1.0 and 1.0

for duty assignments which are posted as
senior qualified. Full-time regular, part-
time regular, and part-time Flexible
clerks apply for duty assignments which
are posted as best qualified. Senior
quatified duty assignments ore posted for
bid and residual bid best qualified duty
assignments are posted for application.

JCIR Article 37,paged #7}

Lt




QUESTION #4

When does an employee have a
live record on a scheme or
machine skill?

ANSWER #4 A\

-

. quolifies on a scheme or machine skill The employee

- For example, o full-time cierk ufccmf?aenn assignment

Source: Article 37, Section 1.K
\_ JCIM Article 37, paged, #14 -/

An empioyee has o live record beginning when the employes
continues to have o jive record ad long as The employee
continues Te use that scheme or sidll ond for two ;gqr!
thereafter Note that o full-time regulor or part-time

lar employee iz considered fo cease performing the
duties which require & skill when the empioyee no longer
halds @ duty assignment requirtng the skill.

ring rones 3 ond & is designole sugcessful bidder
an an ossighment requiring Yones 4 and 7 and is nced in
the new assignment effective November 1. 2007, This
gmployee woiiid have o live record o zones 3 and & through
Cctober 31, 2009

L

QUESTION #5

When does a window clerk, or an
employee working ancther job
listed in Article 37.3.7.7, have a
Hive record?

L




ANSWER #5

™.

A

ot

- The employee has a live record upon
qualification ond continues to have a live
record for five ;ears after the employee
discontinues performing the duties
requiring the skills. Note that o full-time
regular or part-time regular employee is
considered Yo cease performing the duties
which r-e:iuire a skill when the ‘employee no
!;:;‘ngcr; _;;a ds a duty assignment requiring

e skill.

+ Source: Article 37, Section 1 K
L JCIM Article 37 pageB, #18 /

QUESTION #6

Are part-time regular
employees covered by the iive
record provisions?

ANSWER #6

/':\

- -

+ Yes, the live record of a part-time
regular employee is administerad the
same as for a full-time pregular

» Source: Article 37, Section 1. K
JCIM Article 37, page 6, #E4

. J
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QUESTION #7

How many seniority lists are
required for the clerk craft?
ANSWER #7 )

o i

. Only one seniopity list is guthorized
under Article 37. This list includes all
full-time and all part-time regular
clerks. Previously, separate lists were
maintained for each level, with
separate lists for part-time regulars
and best qualified positions. These
lists have been merged.

. Scurce: Article 37, Section 2.0.1
\_  JCIM Article 37, page 7, #28 J

| IR i |
QUESTION #8

If a fuli-time or part-time regulor clerk iz
voluntarily reassigned To anotheriinztaliation,
and the employee voluntarily returns to the
same eraft and instailotion within ene year,
does the employes bagin o new period of
seniority?

[




AN

ANSWER #8 \

!

+ No. When an employee returns o the clerk craft
in the same installation within one year, the
employee retging seniority previously acquired in
the craft and installation, without credit for time
spent outside the clerk craft. The status of the
employee (full-time or part-time) is determined
by the seniority of the employee pursuant to the
national arbitration award in case HIN-2A-C
4340 (Snow), unless it is a 200 work year
installation in which case they would be full-time,

- Source: Article 37, Section 2.D.1 ond Artice
12.2
\_ JCIM Article 37, page 8, #33 /

QUESTION #9

If a clerk craft employes voluntarily
tronsfers to another installation in the
clerk craft, then returns to the same
craft and installation within one year,
what is the employee's seniority?

ANSWER #o ;\

- The employee retaing the senfority he/she had on
the day the en;pieyee teft the former installation,
without credit for time spent at the other
instellation. The stotus of the employee {full-time
or port-time) is determined by the seniority of the
employee pursuont to the national arbitration award
in cose HIN-ZA-CA340 {z g., in an office with lgss
than 200 work yeors, if the r‘e?wntn? employae is
senior o the senior pari-timg flexibie clerk  the
zmplovee iz refurned to the instaliation as o full
time regular}

Saurce Arvicle 37, Sestion 2 D 1 and Artiels 12 2
JCLM Article 37, poge B, #3&;";
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QUESTION #10

Can an employee who lost seniority
when assigned Yo a part-time regulor
duty assignment outside the bid process
prior to the 1998 National Agreement,
ave his/her seniority restored?

ANSWER #10 \

. Yes, the employee's seniority is
restored upon being declared the
successful bidder on a full-time
assignment,

. Source: Article 37, Section 2.D.3.¢
JCIM Article 37, page 9, #40

/

il S
QUESTION #11

How is seniority established for an
emptoyee whe is voluntarily recssigned
¢ gnether installotion in liew of the

5 involuntary assignment of a junior

employee?




ANSWER #11 |

- Full time and part-time regular employees
take their seniority with them. Parf-time
flexible employees are placed at the
bottom of the part-time flexible roll and,
upen conversion to full-time, their seniority
includes all part-time flexible service at
both the losing and gaining installations,

< Seurce: Article 37, Section 2.D0.5.¢c
JCEIM Article 37, page 10, #44

- S

r | -
QUESTION #12

Con o senior employee elect to be reassigned
in fieu of a junier employee in a different
status? For example, can a full-time employee
elect to be reossigned in liew of a part-fime
flexible?

ANSWER #12 )

g

- No. A senior full-time employee can
replace only a full-time employee: o
part-time flexible can replace only a
part-time flexible: ond a part-time
regular con replace only a pari-time
regular.

- Source: Arvicle 37, Section 2.0.5.¢
\__ JCIM Article 37, page 11, #48/
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QUESTION #13

When full-time or part-time reguiar
clerks agree to a mutual exchange in
accordance with Article 37.2.D.7, do
they exchange duty assignments?

 ANSWER #13

\

. No. When full-time or part-time regular
clerk craft employees make mutual
exchanges, they foke the seniority of the
junior of the two employees involved and
are reassigned os unencumbered full-time
or part-time regular employees. They do
rot exchange duty assignments.

. Spurce: Articie 37, Section 2.D.7

\ JCIM Article 37, poge 11, #52 /

QUESTION #14

Can Part-time Flexible clerks
agree to o mutual exchange?

s




ANSWER #14 \

.‘/ g

- Yes: however, mutual exchanges are
limited to clerks in the same status,
{i.e., FTR to FTR, PTR to PTR, PTF
to PTF)

- Bource: Article 37, Section 2.D.7

JCIM Article 37, page 11, #53

QUESTION #15

What is o newly established duty assignment
that would be rosfed to full-time employees
and to currently gualified part-time regular
employees who were previously full-time
employees?

ANSWER #15 )

- A duty assignment that did not
previously exist or a vacant duty
assignment where the work schedule
and/or skill requirement has changed.
{Full time ond part-time regular
bidding to such assignments may be
impacted by Article 12},

- Source: Article 37, Secvion 3.4 1.06.{1}

\_  JCIM Article 37, page 13, #61/

=S
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QUESTION #16

Can part-time reguisr clepks, including impacted full-
fime Clerk Craft employees who exercise their Articke
12 right to revert to part-time regulor status in Haey
of bring excessed from the instollation, bid on newly
established duty assignments for which they are
currently quolified ursuant to Article 37.3.4.1 a1y

ANSWER #16

- No. Part-time regular clerks, including
impacted full-time Clerk Craft employees
who decide to revert to port-time reguler
status in liev of being excess from the
installation, will be restricted from bidding
on full time duty assignments as o part-
time regular employee until ol excessed
full-time Clerk Craft employees have hod
the opportunity to exercise refreat rights.

A

. Source: Article 37, Section 2.A 10 {1} &3 8

\\ JCIM Article 37, page 13, #62//

] |
QUESTION #17

When there are multiple vacant fuil-time duty
assignments Yo be filled through the part-

time fiexible preference/part-time regulor bid
procedure, could the order of filling the
vacancies alternate betwesn purt-fime

reguiars ond part-time flexibies baged upon
eniority?

s
Pl




ANSWER #17 C

Yes

- Source: Article 37, Section 3.A.1.6.(3)

JCIM Article 37, page 14, #63

AN | _

begin for posting residual full-time
vacancies to eligible part-time
regutar employees?

.y

ANSWER #18 \

/,

B

- @) If there are no unencumbered employees to
assign, the 2B duy period beging on the dute the
vacant duty assignment became o residual vaconcy.
&) If unencumberued emp%o;reas are asségned to
residual vocancies pursuant to Section 4.0, any
remoihing residual vacencies must be posted within
28 days of the date the unencumbersd employees
are notified of their assignment to the residual
vacancigs. o If the residual vacancy was withheld
pursvant to Article 12 of the CBA and subsequentiy
released, the residual vacaney must be posted
within 28 d?{vs of the duate the residual vazancy
wos released from withholding,

- Bource! Article 37, Section 3.4 1. 0.3} ,/}
\\_ JEIM Article 37 poge 14 #64

et
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QUESTION #19

Can a part-time regular be hired
to fill a newly established duty
assignment that has not been
posted for bid?

",

A

- No. Newly estoblished and vacant
part-time regular assignments must
first be posted for bid in
accordance with Article 37.3.

. Source: Article 37, Section 3.A.1.b.(1)
K JCIM Article 37, page 14, #65

/
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QUESTION #20

Is there a requirement to repost
part-time regular duty

E assignments when the hours, off-

| days, or duties are changed? J

14




- Yes, the reposting provisions in
3.A 4 also apply o part-time
regular duty assignments.

- Source! Article 37, Section 3.A.4
JCIM Article 37, page 16, #76

- /

QUESTION #21

Can the Postal Service establish
best qualified part-time regular
duty assignments?

N

ANSWER #21 |

~

- Yes, Newiy established and vocant poart-time
regular duzy assignments must be posted for bid
to full-time and part-time reguler employees
encumbered in duty assignments in the same
saiory level ond the some best qualified pogition
description. Unless a resulting residual vacancy is
being considered for reversion or withheld
purszant to Article 12, it would be posted for
ugp!écaﬁan under estigting rules (e.g. Artigie
37.3.A7 and 37.5.4 B}

- Bource: Article 37, Section 3. A7
\\ JCIM Article 37, poge 15, #92 j




QUESTION #22

When best qualified residual vacancies
are posted for application, who is
gligible to apply?

ANSWER #22 \

- Normally, residual best qualified clerk
craft duty assignments are advertised to
the clerk craft for application. Full-time,
part-time flexible, and part-time regular
clerks are eligible to apply.

. Source: Article 37, Section 3.A7.b

\ JCIM Article 37, page 20, #97 //

I !

e

iquﬁ%iﬁed duty assighments?

eligible to apply for full-time bes]

16




ANeWER Hzs \}\

. Part-time regular clerks may apply for
best-qualified duty assignments. However,
opplications from part-time regulor
employees will not be considered if
sufficient {equal or greater in number than
availoble duty assignments) full-time and
part-time flexible employees meeting the
minimum qualifications apply.

Source: Article 37, Section 3.A7.¢
\_ JCIM Article 37, page 20, #%j

1 -
QUESTION #24

What happens to the retreat rights of
an employee who by application of
37.3.A.8 did not exercise retreat rights
to o vacant dufy assignment?

 ANSWER #24 |

/

 The employee's retreat rights are not
implemented at that fime. The next junior
employee is afforded the opporfunity fo
refreat. If there is no junior clerk, the
residual duty assignment is filled by PTR
bidding and/er PTF preferencing.

« Source: Article 37, Section 348

k\\ JCIK Avticle 37, page 22, #23&{%}




QUESTION #25

Will & part-time flexible Clerk who wos excessed From
& 200 work vear installation te ¢ different oraft
andfor installation prior to December 1, 2007 have an
appertunity to retreat to the Clerk Craft in their
ariginal ingtallation after oil FTFs have beon converted
1o full-time?

 ANSWER #25

. Yes. In the Clerk Craft, PTF employees
with retreat rights to 200 work year
installations will have the oppertunity to
retrect to full time duty residual vacancies
concurrently with FTR b:ddiﬁ(f\ﬁicie

e seniority

they held in
excessing o
the differen

37.3.A.1.0.(3)], exercisin%

e Clerk Croft before
mented by the time spent in
eraft/installation.

. Source: Article 37, Section 3.8

\ JCIM Article 37, page 26, #130/}

1 |
QUESTION #26

May full-time and part-time regwiar Senior it

P o $ by estoblished as mixed
duty assignments and contain duties mghsded in the
fallowing position dessriptions: Mail Processing Clark;
Windew Olerk Digtribution ond Window Lierk. Swies,
Semvice and Distribution Asseciate; and/or Ssles ond
Service Agsotinte?

15



ANSWER #26 \‘}\

s

- Yes, in non-maintenance capable
sites.

- Source: Article 37, Section 3.F.3 and
3F.7

JCIM Article 37, page 35, #179

- _/

QUESTION #27

When g PTR bids on a duty assignment with
a specific skill zuch as a typing regquirement,
does the PTR get an opportunity to
demonstrate the skill in accordance with
I7.3F5?

ANSWER #27 )\

Yes

- Spurce: Arficle 37, Section 3.F.5

JCIM Article 37, page 3B-9, #201

N S/
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QUESTION #28

If g part-time requior becomes unencummbered
due To the abolishment or reposting of the
employee’s duty assignment, can the mumber
of hours guaranteed on his/her Form 50 be
changed?

......... sy

" ANSWER #28 )

- The number of hours remains the
same until the employee successfully
bids on a duty assignment or is
assigned to a residual vacancy. A
new Form 50 will then reflect any
change.

. Source: Article 37, Section 4

\ JCIM Articie 37, page 42, #218 //

| E
QUESTION #29

fust unencumbered employees be
assigned fo residual duty essignments
pursuant to Article 37 .4 before the
vacancies can be withheld pursuant fo |
i Article 127 S

20




ANSWER #29 \

Yes. The proper ‘pecking order” for fm: @ rezidus!
vagancy in ?h?dep?; cr";gff iz as foll ws”g

1. Unencumbered Full Time Regulory (FTR} and Full Time
Flaxibley (FTF), pursuant ¢ Article 37 .4

2. Article 12 withholding

3. By samaﬂ? cohturrant reassignment of rehobilitation
mgi%yus rom other crafts, uant fo ELM Section

54 Part Time Rzgwlar {PTR) bidding mpursunn? to

Article 37.3.A.1.0.3; and Port um Flex:
preferencing, pursusnt fo Article 37 5

- Source: Article 37, Section 4.
\ ICIM Article 37, page 42, #2198 /J

QUESTION #30

When filling full-time du

nssi nmcms is biddin art- hmeb
regular employees an eferenci
pagr? time ?a&;bne emp oyees donzg 4

concurrently?

ANSWER #30 )

- Yes.

Source: Article 37, Section 5.4
JCIA: Article 37, page 50, Hi64

- S/




QUESTION #31

Is there o standard procedure
for simulteneous part-time
regular bidding and part-time
flexible preferencing?

ANSWER #31

No. The system for completing
part-time regular bidding and
part-time flexible preferencing is
determined locally.

Source: Article 37, Section 5.A
JCIM Article 37, page 51, #265

-

QUESTION #32

| -

-

Do ol part-time flexible preference

iprovisions apply to parf-time
%‘fgmiar duty assignments?

S/

\.




ANSWER #32 \

—

No. Part-time flexible employees
can exercise a preference for
gar‘*l'v?ime reguior duty assignments
ut cannot be involuntarily
reassigned to that status.

Source: Article 37, Section 5.¢.8
JCIM Article 37, page 55, #281

-













